Verification
Reporting on
Verification Form 742

Child & Adult Nutrition Services — DOE
SY2014-15

Good day,

The following webinar is regarding how to report verification activities for the
National School Lunch Program.

Please make sure to have the verification 742 form on hand, to follow along with
the slides.



Verification Summary Report

* Verification Collection
Report (Form 742) o )

* Due to CANS by ) GGQ E b
December 15th o 1

» Can be submitted any
time after completion o
verification

» CANS submits data to
USDA by school name [

Before we get into the different areas of the form, we will spend a little bit of time
discussing the reporting basics, which include due dates, what to report, and
what is done with data that is reported.

The reporting form is known as the Verification Collection Report, also known as
the 742, '

The verification report is due to the CANS office by December 15t. The form
can be submitted io the CANS office any time after verification activities are
completed. As a reminder, verification activities must be completed by
November 15t

The CANS office complies the data from the schools and submits the
information to the USDA, organized by school name.
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To find the report, go to the NSLP-CANS webpage. If not bookmarked, this
page can be easily found by doing an internet search for “CANS NSLP”.

From the NSLP page, scroll down to the memo section, and search for
numbered memo 51.6. The Verification Report 742 Form is the 15t link within
memo 51.6, as we have highlighted on the current slide.

Here, we can also see the various prototype letters for verification activities.

Again, we will be going through the verification form, so please make sure to
have a copy of the form on hand, so that you are able {o follow along.



Verification Summary Report

* Number of Applications
» Free and Reduced
* Number of Students on Applications
" Free and Reduced
* Number of applications verified
* Method of Verification used:
= Standard
= Alternate 1-Rondom
= Alternate 2-Focused

Qutside of enrolliment information, School Food Authorities, or SFAs, will be asked to report:

.

The number of students directly certified
the number of free and reduced price applications
the number of free and reduced price eligible students found on applications
The number of applications that were verified
And, the method of Verification that is used
+ For a quick refresher regarding the verification methods,

+ Standard Methed includes verifying 3% of all approved applications, with first
preference to select from error prone applications

+ Alternate 1 (Random) includes verifying 3% of all approved applications, with
a random selection from all approved applications

+ Alternate 2 (Focused) includes verifying 1% of all approved applications -
selected from error prone applications, plus ocne-half percent of all approved
applications that provided a case number on the application

+ As a reminder for Alternate 2, applications that provided a case
‘number may only be subject to verification if a household member
does not appear on a direct certification list. Please contact CANS
for defails. '



Verification Summary Report

Results of Verification Process

* Report number of applications verified and
number of children on those applications.

~» Break down into:
= categorically eligible free
*income eligible free
= eligible reduced-price

» Report as no change, benefits went up,
benefits went down, did not respond.

The Verification Summary Report looks intimidating, but take it one section at a time.

With the applications that are verified, you will be asked to break down the information into
categorically eligible free, income eligible free, and income eligible reduced.

As a reminder, categorically eligible free simply identifies the applications in which a case
number is provided. As discussed in the process PowerPoint, these applications with case
numbers are only to be considered if the student featured on the application is NOT found on a
direct certification list.

income eligible free applications identify the households that are eligible for free benefits.

Income eligible reduced price applications identify households that are eligible for reduced price
benefits.

The information to report'will be the results of the verification activity. For example, how many
applications had no change of benefit status, how many instances occurred where benefits were
increased and decreased, and how many instances did the participant not respond.



Basic Info & Section 1

Siute agenciss must repon the information on this form ANNUALLY for each $FA with schools operating the National Schoeol Lunch
Frogram (NSLP) andior the Schott Breakfast Brograrm (SBP).
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Now, we will get into looking at the acfual form. It is recommended to have the form on hand, or
having it available to follow along.

At first glance, the form is a bit infimidating, but please fry not to get overwhelmed. We are going
to break down each section of the form.

The top of the report features a section where we are filling in basic information about the SFA.
* For State Agency Name, we have already entered ‘South Dakota'.

+ The SFA D is the 7-digit number associated with your agency.

+ Mark whether your agency is public or nonprofit-private.

* We have already entered the current school year.

+ For SFA Name, we will enter our school district or agency name.

- For SFA City, please list the city in which the agency's main office or physical building is
located.

+ For SFA Zip Code, again, consider the SFA’s main office or physical building’s location.

For Section 1,

+ The 15t question asks for the number of schools in letter A. Please report the number of
actual attendance centers.

« For example, if you are a K-12 school district and have all program participants within
a single building, the number of schools or institutions to record in letter A is not
necessarily ‘1". If the K-12 site includes an elementary and high school, you would



record '2'. If the K-12 site includes an elementary, middle school, and high schoal,
you would record ‘3. Please reference the Department of Education Educational
Directory. This page will indicate how your SFA reports or considers attendance
centers to the Department of Education.

» Report the total number of students that have access to the program in letter B. This
should be consistent with your October claim.

«  Only RCCls will fill out the 2" question. 1f you are not an RCCI, leave the rest of section 1
blank.
+ For RCCl's, answer 2a if you have day students. Answer 2b if do not have day
students.
+ Again, we will record the number of schools in column A, and the number of
students that have access to the program in column B.



Section 2 - Only for
Provisions 1,2,3, & CEP

MOMY SFAz with dlternate provisions roustreport Section 2**

2.1 Gparating Frovision 2/ ina BASE yearfer RSLP and 5BP:
SFAsuith | 22 Dperating Provision 26 In s HOM BA € year for HSLP and SB#:

i ;':’;ﬂd:g 2.73: Proviion 243 staderts reportad as FREER 2 NYM BASE vear:
‘“'ﬁ‘.”?*as ™ 2.3b; Brovision 24 stadents reported as REDUCED FRICE in 5 MO 845

2:3: Dperating the Community Eigibildy Uption:
2-4: Oparatirg other sttermatives for HELP andt SBP:
2-8: Uperafing anshernate provision(s)for oty $BP or onky HELP:

* A limited number agencies will complete Section 2

If your SFA does not operate under a special provision, such as Provision 2, Provision 3, or the
Community Eligibility Provision {CEP), you can leave this section blank.

For those that do operate one of the previously listed provisions, we will have a few things to fill
out.

Question 2-1 is to be answered if you are in a provision 2 or provision 3 base year.

+ As we described in section 1, we are to fill in the total number of schools in column A, and the
total number of students in column B.

+ As a reminder, if you are a K-12 school district and house all program participants within a
single building, the number of schools or institutions to record is based on the number of
attendance centers reported to the Department of Education. Please reference section 1 for
details. ‘

« Ifyouarenotina base year, leave this guestion blank, and go down to question 2.

Question 2-2, 2-2a, and 2-2b are to be answered by SFAs that are beyond their base year for
provision 2 and 3.

« Again, as we described in section 1, we are to fill in the tofal number of schools in column A,
and the total number of students in column B.

+ In question 2a, report the number of students that are considered as Free.
+ In question 2b, report the number of students that are considered as Reduced.
+ For both 2a and 2b, the SFA will need to apply their claiming percentages to



their total enroliment as of October 315t,

in question 3, only respond if you are operating the Community Eligibility Provision.

As we described in section 1, we are to fill in the total number of attendance centers operating
CEP in column A, and the total number of students among the CEP sites in column B.

If you are not operating the Community Eligibility Provision, leave this question blank.

Question 4 is specific to Provision 1 and Universal Free, which is not currently being operated in
South Dakota. Please leave this question blank.

Question 5 is specific to schools that are operating a provision option for only SBP or only NSLP,-
which is not currently being operated by any SFA within the state. Please leave this question
blank.



- Section 3 - Students Approved Free
and Not Subject to Verification

* A notice or listing was received directly
from:

* Dept. of Social Services (SNAP or TANF
benefits)

* Food Distribution Program on Indian
Reservations (FDPIR benefits)

* Certified as eligible for homeless,
migrant, runaway, head start

The next section of the Verification Report asks for information regarding Direct
Certification.

Directly certified students are those students that are directly identified by a
State agency or program coordinator to receive benefits.

» Documentation for students that are homeless, migrant, runway, and head
start must be on file prior to certifying the child’s eligibility for free meals.

+ Once documentation is on file, these children are now considered as
directly certified, and would report them accordingly.

« Direct Certification supersedes all other forms of eligibility.

+ If a household filled out a househoid application, but appears on a direct
certification list provided by CANS, the iMatch system, or an assistance
program, the students previously listed on the application are to be
considered as directly certified.



Section 3 - Students Approved Free
and Not Subject to Verification

+ All SFAs must complete this section

» Students approved as directly certified free eligible are not
subject to verification

* Check 3-1if all sites in the SFA were not required to perform
direct certification with SNAP

+ Report students approved as FREE eligible as of the last
operating day in October

MALL SFAS most nepoit Saction 2 or check box 3-1 If applicable™
341 [} Chack tho box onfy if & sehadls andfor RECES i the SEA wota nol raquired fo perfam direct
costficntion with BNAP [lo. Noﬁmmmwdm%fwuﬁ

i Students 3:2: Students dirocity cortilied through t Hubition ?rogmu [S!MP] Domu [
iel] aporovedas sl stodents codtitiod with SHAP through the letier matfod.
B ';"‘gf“’ﬂm 345 Btudenta direcy curtifid through stier peograme: inskute those directly cortfied thromgh
E’s :"m Temporery Assistane for Heedy Faiflas [TANF}, Food Distribolion: Progrart on indlan fstervatisng
c mém (P‘m «Madmumpmw; hose documeniod b8 homalass, mlgond, sovaway, fosier, fHoad Stert.
ve or nan-appicant but approved by loond offeinis, DO NOT includy SNAP shwents
Mrmnadin 32,
3-4: Btudeats cortifisd categorieay FREE gligibls thraugh SNAF fotter method: fnckxfo slents
wmamm«»mm@u_ghrmwymnw froer B0 SNAP agonty.

Now, on to Section 3.

All SFAs must complete this section.

As a reminder, students approved as direcily certified FREE eligible are not
subject to verification

If all schools within the SFA were not required to perform direct certification with
SNAP, check box 3-1, and leave the rest of Section 3 blank.

« This applies only to SFAs that are beyond their Provision 2 or 3 base year.

Report students approved as FREE eligible as of the last operating day in
October

We will continue with Section 3 in more detail on the next slide.



Section 3
3-2 Direct Certification SNAP

*ALL SFAt must report Section 3 or chock box 3¢ if appifcable™

311 [T Chock the box only it ali schuols andfor RCCHs In the SFA wero not required (o perform dirsct
setiification with SNAP fLe, NON BASE year Provision 2/ L aif schonls)

Students | 32t Studants diveety cortlad {6 Suppt i Nutrition Asal Pfugnlm (BNAR}: Do got
approvedas | inchule studonts carifled with Sﬂﬁﬁmmhmo felter mothod.

FREE ellyitie | 3.3: Students diecly certified through otirer programe: facluco fhase dirscéy cartifod Ihrough
NOT subjact Fomporary Asaistance for Noody Familos (TANE), Food 0 Program o hdfan R

to 1on, | (FOPIfY. o Medliceld (i apphcabia): thoso do d as homeioss, migrai, fostar, Headt Stast
vertfisalion | po g v Steet, or non-applcant b approved by keal olfcitts. DO NOT Inchiite SNAP students
slready roported I 3-2.

L4: Btudents canlfiad Teally FREE sligiblo thraugh SNAP laltor mathod: inchids stiedants
cerliliod for free meals through tha family providing a fetter rom the SNAP agency.

* Count students directly certified SNAP eligible

Now, we will get a little more in depth.

If you are setting a Provision 2 or 3 base year, or do not operate under a special provision, the
rest of Section 3 must be completed.

First, we will loock at Question 2.

in question 3-2, report the total number of students within the SFA that are directly certified as
SNAP eligible.

« Students to be counted would include:
+ Students found on IMATCH listed to be SNAP eligible
+ Students listed on an emailed list from the CANS office listed to have SNAP benefits
» Direct notification of a students benefits from the SNAP (DSS) office

« As areminder, do not include students in this count in which a household provided a SNAP
letter. This will be specifically reported later.

If a student is directly certified with SNAP as well as with another program (for example, also
TANF or eligible homeless), include the student in the SNAP count of 3-2B. This would also
include any student in the SFA approved as eligible based on extended certification through an
eligible student in the primary household who has been directly certified with SNAP.
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Section3
3-3 Direct Certification - All other
programs

ALL SFAS must report Section 3 or ehack box 3-1 Iif apglicably*

3:4: 17} Gheck the box only if all schools andior RCCHS la the SFAwera hot raquired to perform direct
corlfication with SRAP (o, NON SASE year Provision 213 for afl schools)

Btudents | 32 Students diractly cortifiad uh Buppl futrition Assl Program {SNAPL: Do pot

approved as wﬁm shittar! Nﬂf thiouih @Wx
iﬂéﬁ ¥ide ey, d thiough oilter programe: nclud tiose diracty cortifiod through
:om Mﬁyﬂr’rﬂhﬁ TTANR), rwamsmmmgmm o Incian Reservitians
rificati ), o] b thoso fas migrant, fostar, Hoae Stor,

vorificaton | ovai Evon Stod, amm-appﬁcanl Mlppnvodbywuma‘a DO NOY Inchdo SNAP eludants
afready reported in 312
44: Srudents cartified ty FREE siigiblo through SNAP fatter mathod: inciute studeals
cevtifed for fraen mopls thirough the Tomby providing a leller from the SNAR ageney.,

* Count students directly certified through other
programs

Next, Question 3.

In question 3-3, report the total number of students within the SFA that are
directly certified though other programs.

« This would include TANF, FDPIR, and those with documentation to be ellcuble
for homeless, migrant, runaway, foster, or head start.

» Do not include SNAP students already reported in question 2.

Remember, the SFA must have documentation from a State office, assistance
program, or program coordinator that a student is eligible for a program to
consider the student as directly certified.

Additionally, appropriate documentation must be on file for homeless, migrant,
runaway, and head start students prior to providing free meal benefits.
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Section 3
3-4 SNAP Letter or Notice from Family

HALL SFAS inust roport Section 3 or thack bax 3.1 i appiicable'*
34: [} Chaok the box oaly i 4li schoots andlor RCCEs in tho SFA wor not requirnd to patfom direct
corification wih SNAE (fe. NON BASE yoar Proyision 2/3 1or o schoals)
Students ] 2 Stidonts dissetly cortified through Supy tal Nutrtion A Pragram (SNAP): Do ¢
approvod as | SIS Shtents corified wit SNAP thiough iha leficr mathod.

I:akog\?‘ ok 1°5.5: Siudants diractly corsflod through ofher programs: ks iase decky cortitod through

g ﬁ :o Tamperary Assistanc for Negdy Familios {TANF), Food Diskdtulion Progrart on indlts Resertions
e {EDPIRY, or Modicakd (if applcable); those Socwnanted as homplass, migrant, runaway, foster, Heid Slan,
M2 ; VOHRENON | o Fosn Star, or non-applicant bul approved by lacet offitls. BO NOT include SHAP strdents
atreadsy reportedin 32

3.4 Slutienits conifiod CitagoHEARY FREE oligible through SNAF Iditer mithod: Include sludents
cortifiet! for frao maals tirough the lansdly provicing 2 seiter from i SNAP sgancy.

« Count students w/ SNAP letter method
» Considered as categorically eligible

Next, Question 4.

In question 4, report the number of students in which a SNAP letter or notification of benefits was
provided, in lieu of filling out a household application.

+ Include ONLY students certified as categorically free eligible based on a letter submitted by
family from the SNAP agency.

« Include students in the SFA that are approved as eligible due to extended categorical
eligibility due to an eligible student in the primary household certified as free categorically
eligible with the letter method with SNAP. This is rarely used.

« As a reminder, this is no longer considered as a form of direct certification.

« If a household provides a SNAP letter in lieu of filling out an application, the student is to be
" considered as categorically eligible, and to be considered in the verification pool, until the
student is directly certified by documentation provided by a State office, assistance program,
or program coordinator.

If a SNAP letter is received, but a household member appears on a direct certification list,
consider the students within the household as Directly Certified SNAP eligible, and report as
directed in 3-2, and do not report the student in 3-4.
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Section 4
Household Application

SFAs with schools and/or RCCls collecting household
applications must report this section

Including schools/RCCls in Provision 2/3 Base Year

4-1A: Report number of applications approved as Free as of
October 1 :

4-1B: Report number of students as of the last operating day in
October approved as Free based on applications

-

-

MALL 8FAs collavting applications must regort Section 4

4741 Approved as categorically FREE Eligible: Bagad on those providing
dectaneatition (8.0, n cese aumber for SNAP, TANF, FOPIR on o application)

4-2: Approvad as FREE eligibie: Bazed o Siousehold slee end income
informnstion

4-3; Approved as REDUCED PRIGE eligibie: Based on fousehold sire and
ineome .

| 7:1: Totas FREE Eigibie Students Reported: || | |2+ votal REDUGED PRICE Elgibie students Raported:| | |

Next, we will take a look at Section 4.
Section 4 deals with Household applications.

*

All SFAs with schools and/or RCCls collecting individual household applications must report
this section.

This includes standard operating schools and schools and/or RCCls in a Provision 2/3 base
year. -

In 4-1A: Report the number of applications approved categorically free eligible based on
documentation submitted on an application on file as of Cctober 1 in column A of 4-1. An
example of this would be an application with a case number for SNAP, TANF, or FDPIR.

in 4-1B: Report the number of students as of the last operating day in October approved
categorically free eligible based on documentation submitted on an application. An example
of this would be an application with a case number for SNAP, TANF, or FDPIR on an
application. Additionally, also inciude students in the SFA who are eligible due to extended
categorical eligibility. '

As a reminder, please note that if a household application is submitted, and the student also
appears on a direct cerfification list, the student is considered as directly certified, and the
application is disregarded. Please keep the application for recordkeeping purposes, however,
consider the student as directly certified. The student would be reported in section 3 — the direct
certification section; the household application is no longer to be reported.

13



For clarification purposes, in question 4-1, only report applications and students which a case-
number is provided on the application in fieu of income, and the student(s) on the application are
not directly certified (meaning - not on direct certification list, and no other documentation from a
State office is on hand).

Secﬁon 4 will be continued on the next slide.
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Section 4 continued

Sludens wALL §FAs colfecting applications must report Saction 4

a1
FREE F 1 24: Approved as catagorieally FREE ETigibln: Basad on hoso providing
*Epgggb datimantation fo.g. & eose number for SHAF, TANE, FOPIR on n

eligibte -hx:ﬁppmwanRﬁE.ﬂgM:Wmmwmmm

household | 43 Approvad as REDUGED PRIGE oligitte: Sas6¢ on hosshold size ond
4 Income kfarmation

[ 7-4: Total FRES ENginte Seudents Raportac | | ] §¥-2: Tote! REDUGHED PRIGE Bilgitts Btudents Reportod: I

» 4-2A — Report number of appliéations approved FREE based on income
information

* 4-2B — Report number of students as of the last operating day in
October approved as Free based on income information submitted by
the household

To continue with section 4, we will move to question 2.

In question 4-2, for column A, you are to report the number of applications
approved free eligible based on income information submitted by the household
on file as of October 1. ' ‘

In question 4-2, for column B, you are to report the number of students as of
the last operating day in October approved FREE eligible based on income
information submitted by the household. :

+ 4-2 A are the applications on file as of October 1, used to build the verification
pool. '

+ 4-2B are the students eligible for free benefits by income only, at the end of
October.

Section 4 will be continued on the following slide.
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Section 4 continued

™ALL SFAs collecting applications must raport Secifon 44
#+9: Approved ax catagoriealiy FREE Efigible: 8ased on those providing
docomentaios (0.9, & case awmber for SHAP, TANF, FRPIR on an appicaton)

&32: Approved ax FREE oligibie: Baser on houselokd size and income
Inforrzation

43: App 4 a3 REDUCED PRICE sligiisle: Basod an houselold size amg

farome

[ 7-4: Tota! FREE Buglbie Statents Reported: | | | |7-2: Totat REDUCED PRICE Eliglbia Stents Roparted: "

» 4-3A — Report the number of apglications approved as REDUCED PRICE based
on income information

» 4-3B — Report number of students as of the last operating day in October
approved as REDUCED PRICE based on income information submitted by the
household

To continue with section 4, we will move to question 3.

For 4-3, column A, report the number of applications approved REDUCED
- PRICE eligible based on income information submitted by the household on file
as of October 1.

For 4-3, column B, report the number of students as of last operating day in
October approved REDUCED PRICE eligible based on income information
submitted by the household.

We will finish up Section 4 on the next slide.
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Section 4 continued

studlnts *Ar ! SFAs voltecting applications mual roport Soction 4**

_’—fj "FREEor 442 Appeovad as categorically FREE Ekigibla: Based o those providing

5: REoED .5, 2 case numbier for SNAP, TANS, FDPIR oot o)

i 2‘ oligihle 433 Approved s FREE aligibla: Basod on housohoid sizo and income
- Infovrmation:

gh o -
Tir  houtehold {EaTnaved as REDUGED PRIGE eligible: Based o trousahoid stre and | -
1 eplication § jncoma knfsrmation

[[74: Totss £ ngints Studenty Roportsd: (i {17 Toust REDUCED PRICE Ellgible Studunts Reportast: | |

« T-1: Enter the total number of students reported as FREE eligible. (3-2B)
+(3-3B) + (3-4B) + (4-1B} + (4-2B) + (Z-ZaB, if applicable)

+ T-2: Enter the total number of students reported as REDUCED PRICE
eligible. (4-3B) + (2-2bB, if applicable}

The final part of section 4 is at the bottom of the section, T-1 and T-2.
+ In T-1, enter the total number of students reported as FREE eligible.
+ This is done by adding (3-2B) + (3-3B) + (3-4B} + (4-1B) + (4-2B) + (2-
2aB, if applicable)

+ InT-2, enter the total number of students reported as REDUCED PRICE
ellglble

« This is done by adding (4-3B) + (2-2bB, if applicable)

We will look at Section 5 on the next slide.
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Section 5 (5-1)

If sites within the SFA are exempt from verification, check box
5-1 and no further reporting is required.

Verification activities are NOT required for: .

¢ SFAs where all children have been certified under direct certification
» RCCIs that do not have day students

s Schools participating only in the Special Milk Program;

&

»

.

* All schools are Provision 2/3 schools in a non-base year;

« Schools which do not have any free or reduced price eligible
students

» Other FNS determined exemptions on a case-by-case basis,

[

ALL SFAE must rspust Seetlon 5 or chack bux 54 i appliceble™
5411 [7] Ghock the box 1 ALL schools andior ROCES aro exempt freim verification {saa insfuetions for Bt of exemplins).
11541 1 chetked, o furthor reportingdn Sactlon 5 is required.

If ALL schools and/or RCCls in the SFA are exempt from verification activities,
check box 5-1 and no further reporting is required in Section 5. Date and sign
the report at the bottom and submit it to Child & Adult Nutrition Services.

Verification activities are NOT required for:

« schools/RCCls in which all children have been certified under direct
certification procedures including children documented as eligible foster,
migrant, runaway or homeless children;

» RCCls that do not have day students,

» schools electing the Community Eligibility Provision;

» schools participating only in the Special Milk Program;

* Provision 2/3 schools that are in a non-base year,

« Schools which do not have any free or reduced price eligible students;
» Other FNS determined exemptions on a case-by-case basis.

Section 5 will continue in the coming slides.
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Section 5 (5-2, 5-3)

+ 5-2 —\Was verification performed and completed?
+ 5.3 — What type of verification process was used?

§-2: Was vorificatlon peformad and camplated? l
I Yes, comprleted by Navember 1510
i Yes, completed aftar Novembar 15ih

171 Ro, varification was NOT parformad of the process
was not comploted,

i §-3: Typo of Varification process used:
1. {7 Standard (Lesser of 3% or 3,000 ororprona)
i 2. {7] Attemate ons {Lesser of 3% or 3,000 selectod randomiy)
3. {1 Atemate two {Lessar of 1% or 1,000 error prone applications FLUS lesser of
onexhalf of one percent or 500 applications with SNAP/TANEEDPIR case
i numbiere}

In 5-2: Indicate whether verification was performed and completed by the deadline of November
15. Contact Child & Adult Nutrition Services if verification was not performed or completed before
the deadline, and report the remainder of Section 5 as applicable.

In 5-3: Check the method type of verification process used.

. As a reminder, if the non-response rate from the previous program year’s verification was
20% or greater, the Standard method of verification must be used.

Section 5 will continue on the next slide.
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Section 5 (5-4, 5-5, 5-6, 5-7)

"+ 5-4—Total ERROR PRONE applications?
» 5.5 — Number of applications selected for verification sample?
5-6 — Check box if direct certification was not conducted @ SFA

+ 5.7 —Report number of applications and students confirmed through
- direct verification. Skip 5-7 if 5-6 was checked.

it 1 or 3 checkedin $3, | 54 Tolal ERROR PRONE applteaﬂom §:5: Humber of applications
foport 5-4, Raprt off applicetions ag of Oclober fat i sotacted for 3 5 .
1t ts chackad in 53, entor commmdmprw . verifisaion nemplas |
“NAA' n 84, s

“gtt SFAs mustroport 5-¥ vr check box 5-6 if applicable*
561 £ sk the box H dlrack vartfication was sist cendueted In khe SFA, fio. notons of the
schooks andier RCOE in the SFA performad diract verification). f 56 s vhacked, skip 5.7,

Roport i FREE aM{MREOWEDPRIEEanbWhmde\wb 67 Conlirmad through |
dirget varfication with SNAP/TANF/FRBIRIMEDICAID as of Novembat 15th divect vorttication: | -

If Standard Verification (number 1) or Alternate two {number 3) is checked in 5-3, report
the number of error prone applications in 5-4. If Alternate one {number 2) is checked in 5-
3, enter *‘N/A’ in 5-4.

If you are to answer 5-4: Report the number of error-prone applications approved as of October
1.

- As a reminder, error prone applications have a monthly income within $100 of an efigibility
lane change, or annual income within $1,200 of an eligibility lane change from the income
eligibility guidelines.

For 5-5: Enter the tota! number of applications initially selected for verification, in accordance
with the verification method indicated in 5-3.

« Do not report applications that were verified for cause in this question.

For 5-6: Check the box if direct verification was not conducted in the SFA.

. Direct verification is using records from public agencies to verify income and/or program
participation. If direct verification is not used, check 5-8, and skip 5-8.

Only answer 5-7 if direct verification was used to complete verification activittes.

+ For 5-7A: Report the number of applications that are confirmed through direct verification.
« For 5-7B: Report the number of students that are confirmed through direct verification.
Section 5 will continue on the next slide.
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Section 5 (5-8) - Results

* For each original benefit type {A, B, C} report the number of
applications and students as of November 15 for each Result
Category {1, 2,3, 4)

* Do NOT in¢lude students and applications already reported in 5-7A
or 5-7B

48: Resulin ef Yerifieation by Origline) Benafit Fype

For nach original beneii typs 4, B, & C), report th
Da MOV

A FREECalagoritaty
Carifod e FREE besed &t ANEFORT
aplkaton

ey
REDUCED PRICE:
2. Risponded,
Changed ta
PAID:
o
Changaa ] oo
eaie| 0

Wl 't

oy

In 5-8, we will report the Results of Verification by Original Benefit Type
Report applications and students verified in the appropriate category.
« |f Direct verification was used, do not report the direct verification results in 5-8.

First, there are three sub-sections

Section A: FREE-Categorically Eligible {these are applications originally approved free with a
case number and were not directly certified),

Section B. FREE-Income (these are applications originally approved free based on income and
household size), and

C. REDUCED PRICE-Income {applications originally approved as reduced-price based on
income and household size).

Based on how an application was originally approved will determine which sub-section results
will be reported in.

+ For example, if an application selected for verification was originally approved for reduced-
price eligibility, the results of this application will be reparted in sub-section C — Reduced
Price Income.

+ The final results of verification will determine which result category the application
and students from the application are reported in.

Additionally, report the results of verification for cause by original benefit type in the
appropriate category in 5-8.
«  We will discuss this more later.
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To be continued on the next slide.
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Section 5 continued

8.8: Resdllts of Varification by Original Bomﬁ( ‘typa

Forsachodgfnaibanamype(ll,llcl rwthe bt of ons and stud Sth for each result calegoy {1, 2, 3, % 4).
m:&mwmamﬂwﬂmamadymln&?kms-m

o

{6 REDUGED PRICE. lncome
mam&‘ampmcsmedm
d =ire

V12 Tatal quastionabla applications verified far cause (Enter *NIA™ if not applicabie): | 1
Ropot tho number of appdications a3 of November 151h voriiod for cavse J.ndition fo the voriication requiromont. |

As a reminder, you are to report applications based on their original eligibility
determination. '

First, observe the original eligibility determination prior to verification activities for the verified
appilication.

Next, within section 5-8, locate the sub-set with the corresponding'original eligibility
determination of the application. The sub-sets are highlighted on the current slide for
£onvenience purposes.

In order to determine which result category to report the application in, consider the ending resul
of verification activities for the application.

+ |Ifthe household responded, and verification activities resulted in no change of benefits,
choose number 1 of the original eligibility subset for reporting the application. For training
purposes, the no change of benefits sections have been identified with a green border on the
current slide.

- If the household responded, and verification activities resulted in an increase of benefits,
choose number 2 of the original eligibility subset for reporting the application. For training
purposes, the increase of benefits sections have been identified with a gold border on the
current slide.

« If the household responded, and verification activities resulted in the identification of paid
status, choose number 3 of the original eligibility subset for reporting the application. For
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training purposes, the increase of benefits sections have been identified with a blue border on
the current slide.

+ Ifthe household did NOT respond, status is to be changed to paid, choose number 4 of the
original eligibility subset for reporting the application. For training purposes, the increase of
benefits sections have been identified with a blue border on the current slide.

Include results from verification for cause in Section 5-8.

When applying adverse action, such as decreasing benefits, you must provide 10 days of
continued benefits at the higher benefit status. When increasing benefits, increase benefits
immediately.

Verification for Cause will be further discussed on the following slide.
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Section 5 continued

. 5-8: Rosutts of Verfication by Original Banelit Type
Forvach orginal benedit type (&, B, & C, report the numiar of 2pphical d studanta a3 of b
Do KO include studants and £

ber 45th for each resut eategory (1,2, 3, & 4},
57Aor 578,

sitandy
¥

A FRESLatogorically Eligible . B, FREEJdncoms . REDUGED PRICESncoma
CediSed ps FREE bosod on SNAPTANFFORR Cortified ag FREE based an Cortifled a8 REDYCED PRICE based on
b fcusbhokt stza nppli Incomadiousstold sizo application

(o1 ter) o0

Rasut Rasutt e
Catogory of [ tegey :
1. Reaponded, s $. Rasponded, 5 1. Rasponded,
O CHANGE: i E : N0 CHANGE: . Ko CHANGE:
2. Responded, | - 2. Responded, 2. Ruospondad,
Changedio . Changad to Changad lo
REDUCES PRICE: | ... - REDUCED PRIGE: FREE:
3. Respondet, 3. Rasponded, 3. Rospatided,

Ghengutto - . Chanped to

- PAID: - i pan] .
4. NOT 4 NaT 4, NOT!
Respondes, Raspondad, Respendod,

Ghangedto} - - - e GChangedto] Changedte] - o
n T PAID]

VG-1: Tolal quostionsbis appiicstions veritied for causs {Enles NA™ if not gpplicalie]:
&5 of Nevarber 18ih wriffed for cause o addilion to the verBeation a0qulremont.

For Verification for Cause,

Report the number of applications as of November 15" that were verified for
cause in addition to the verification requirement. VC-1 has been identified in
purple on the training slide.

Additionally, report the results of verification for cause by original benefit
type in the appropriate category in 5-8.

+ Follow the same procedures as previously discussed with applications
selected for the verification process.

+ Report the results, including both applications and students, from applications
verified for cause in the 5-8 section, and additionally include the number of
applications verified for cause in VC-1.

+ For example, if the SFA selected 1 application with 2 students to verify
for cause, you would report the 1 application and the 2 students in the
appropriate category in 5-8, along with the rest of verification activities
from other verified applications. Additionally, you would indicate 1
application was verified for cause in VC-1 by entering the number 1.

22



Verification Report
Questions & Answers

must be edit checked by CANS

* Each Verification Summary Report ' .
personnel

* Work together until all edit checks are
completed satisfactorily

» The SFA must complete verification,
complete the established required
sample pool, and submit report to
CANS

Upon receiving the verification report, a CANS program specialist will edit check
the report, and contact the verifying official, if needed.



Remember to...

* Report directly certified students in 3-2 or 3-3
* Report categorically eligible students in 4-1
* Report foster students in 3-3

* Indicate which verification method was used.

Here we have listed a couple common issues with filling out the verification
report.

Please remember that students that are directly certified are to be reported in 3-
2 or 3-3. Section 4-1 is only for students that are categorically eligible — this
means that a household application was provided with a case number, and the
student on the application does not appear on a direct certification list.

Foster students, upon receiving proper documentation to indicate foster
eligibility, are to be repo_rted in 3-3
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Quick Edit Check

« Number of applications reported should never be
greater than number of students reported

* T-1 should add up to the total of:

« (3-2B) + (3-3B) + (3-4B) + (4-1B) + (4-2B) + (2-2aB,
applicable)

* T-2 should add up to the total of:

* (4-3B) + (2-2bB, if applicable)

For a couple quick edit checks,

+  The Number of applications reported should never be greater than number of students
reported

T-1 and T-2, found on the bottom of the first page, just below section 4, should add up
accordingly.
T-1 should add up to the total of:

(3-2B) + (3-3B) + (3-4B) + (4-1B) + (4-2B) + (2-2aB, if applicable)

T-2 should add up to the total of:

(4-3B) + (2-2bB, if applicable)



Verification Example

* SFA validates 4 Case Numbers

+ 3 are confirmed by CANS/DSS, 1 is unable to
be confirmed

+» Confirmed case numbers = directly certified
* Do not verify

* Unconfirmed case numbers = verify for cause
» Send letters for verification

Let's do a quick real-life example of validating case numbers, and verifying applications.

Let's say that an SFA has 4 case numbers that they are going to validate. This would be done
prior to verification activities. Although validating case numbers is not required, the SFA can
validate the case numbers to potentially reduce the verification pool. Once these case numbers
are confirmed, the students associated with the case number are directly certified and exempt
from verification activities. Also, if something is a bit strange about the case number, the school
should validate the case number and students.

These 4 case numbers appeared on household applications, however, the numbers and students
were not found on the IMATCH system or the CANS direct certification emailed list.

Of the 4 case numbers, 3 were confirmed by either the CANS office, or DSS office to be
appropriate and legitimate numbers for the students in question.

- The 3 confirmed numbers, and students associated with the numbers, are exempt from
verification activities, and are not to be included in the pool. Think of it as the SFA helped out
the household and did some legwork to avoid keeping them in the verification pool.

« The 1 unconfirmed number is now to be verified for cause. The school must send the
household the required verification letters.
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Verification Example

* Report results in 5-8, Section A

* Identify total number of applications
verified for cause in VC-1

§ 8-5; Rosufts of Verfication by Original Bansfit Typo
b o1 nagh original bunefk lype (A, B, & CJ, report i ppiicatk G siucionts as of 15 for pach resift catogory {1, 2, 3, 5.4
i ‘A' ‘DngIOThmudosmmuﬂapwmmmmwﬂodhs-morm. T
- A FREEalogorcnlty Biiginle.| B. FREEdncoms ¢. AEDUCED PRICE-ncome
Cartifed 3 FREE biased o1 SNAPITARFIFOPIR Cortiliod i FREE hased ont Cortiedt as REGUCED PRICE basod on
o A el Y A
st
Category
1. Re! heied,
HO CHANGE:
2. Retponded,
Pt : Changoed te
REBUIGED PRICE: B REDUCED PRIGE: :
3. Hasponded, 3. Responded, | 3. Rospanded,]
3 Changed to GChanged 5] - - . . Chariged to
- PaD: ] L1 i PAID:
S 4 HOT 4. NOY 4, HOT
Razpondod, Roapondod, Roupended, |
= Changedla] oo Ghangartto : Ghangedtal ... -
1__! PAD: PAID; o PAD: :
icitioni varifled 1o ousi{Entor NI not spplicatie): SRR '
Ropart tha puasbor of oppREons 89 Visribod Tov biliss TaiRaRid o e vaetication rogiiremont. : L to

+ The results of the verification activity for this 1 verified for cause application
will be reported in section A of 5-8, since the application was originaily

considered as Categorically Eligible Free. All verification results will be
recorded in the 5-8 section.

* You will identify the total number of applications that were verified for cause in
VC-1. For our example, if there were no other applications that were verified
for cause, you would report 1 in VC-1.

« We will talk a little more about this particular example on the next slide.
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Verification Example

* Report results in 5-8, Section A

* Identify total number of applications
verified for cause in VC-1

5-8; Rastlty of Venfication by Drig fit Type
Forcach origiast bonof lype (A, B, ac; 10pert Hhe senibor of appikations and shadents as of Novonier 161 r oach resi: sategory {1, 2,384
fia NGT i Mummmﬁwumﬂanaalmndympmudhﬁ‘?horﬁ-m
) B, FREE-Incoms €, REQUCED PRICEIntome

Corlipd 48 FREE based on Cortifid 8% REDUCED PRIGE basord on
i Y Incomashousehold size agpdication

- SeE

1. Redpandad,
O CRANGE |

2, Rapended,

: - - Changadts

REAMCED PRIGE:] 22;, | | REDUGED PRIGE: ¥ BE FREE:

3. Responded, 3. Responded, 3. Rospandsd,
Changet &} ..~ - - emmam o thatiflediod

PAID: | L ’ 2 PAIS;

4 NOT 4. NOT 4, NOCT

Responded, Rasporided, Respendod,

S Changefai - . - chmgadto s o cmngwm

fL PAD:| s PAD o ;

v icase (Enor "NAC U aol applicablap " ':_-; -
‘i aidciliva v s vorFoation roquirsment, | L S

« For our example, let's say the one verified for cause application is unable to
provide documentation of benefits from an assistance program, but provides
income documentation instead. You would still report the information
accordingly, in section A, as the application was originally considered as Free-
Categorically Eligible.

« If the household cannot provide documentation from an assistance
program, but instead provides an appropriate pay stub that qualifies
the household as free based off of income, report the verification
results in number 1 of Section A in 5-8. Results are organized based
on the original determination of the application. The household's free
eligibility did not change, however, the way the household is receiving
benefits is now considered s Free-based on an income application,
rather than the original determination of Free-based on categorically
eligible. You would update records accordingly.

« Additionally, if the household provided income information, such as an
appropriate pay stub that qualified the household for reduced price
benefits, you would report the verification results in number 2 of letter
A. Results are organized based on the original determination of the
application.
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Questions?

* Do | do one?

Yes! Everyone submits a
Verification report. The

information you report varies

depending upon your agency
and applications.

* Other questions?
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This completes Verification
reporting for most schools

This completes the verification reporting requirement for most schools.
For some schools, thereis an additional requirement.

We will discuss more on the coming slides.
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Second Review of
Applications

* Beginning SY14-15, SFAs that demonstrate
high levels of, or a high risk for administrative
error associated with certification and benefit
issuance are required to conduct a second
review of applications.

» All LEAs that are required to conduct the
second review of applications have been
notified

Beginning SY14-15, SFAs that demonstrate high levels of, or a high risk for,
administrative error associated with certification and benefit issuance are
required to conduct a second review of applications.

« Administrative error associated with certification and benefit issuance refers to
determination of eligibility error.

All SFAs that are required to conduct the second review of applications have
previously been notified by the CANS.

Applications in which a student from an application has appeared on a direct
certification list are excluded from the second review of applications.

More will be discussed on the coming slides regarding the criteria, and how {o
complete the second review of applications.
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Second Review of
Applications - Criteria

*How are SFAs selected?

+10 percent or more of certification/benefit
issuances in error

*SFAs that the State agency considers at risk
for certification error, but not identified
under the previous criterion

How are LEAs selected for this additional requirement?

« All LEAs with 10 percent or more of certification/benefit issuances in error, as
determined by CANS during an administrative review

« Additionally, SFAs that the State agency considers at risk for certification
error, but not reach a 10% certification/benefit issuance error.

The next slide will discuss the requirements of the second review of
applications.
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Second Review of
Applications

* Requires that ALL applications be reviewed, including
applications that were initially determined to be
ineligible for free and reduced price benefits (i.e.
denied by the initial reviewer).

* Must take place after the original determination of
the application, prior to benefits being issued to the
family.

* Review must be compieted in a timely manner, as to
not delay the household in receiving benefits.

The second review of applications requires that ALL applications be reviewed,
including applications that were initially determined to be ineligible for free and
reduced price benefits (i.e. denied by the initial reviewer).

Must take place after the original determination of the application, prior fo
benefits being issued to the family.

Review must be completed in a timely manner, as to not delay the household
in receiving benefits.

Next, we will discuss who can complete the second review of applications.
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Second Review of
Applications

*Second review must be conducted by an individual or
entity who did not make the original determination.

* This individual or entity is not required to be an
employee of the SFA, but must be trained on how to
make application determinations.

«Reminder: Applications in which a student from the
application has appeared on a direct certification list
are not to be part of the second review of
applications.

+ The Second review must be conducted by an individual or entity who did not
make the original determination.

« This individual or entity is not required to be an employee of the SFA, but
must be trained on how to make application determinations.

« As a reminder, Applications in which a student from an application has
appeared on a direct certification list are not to be part of the second review of
applications. _

Next, we will get into the 742-a, the form used for recording the second review of
applications.
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742-A
General Information

Agen

Suyte agencies mus repodmelrﬂamﬁm o this form ANNUALLY {By March 15t} for af ol educational

asecord reviesy of Applications resuired wder 7 CFR248. 3100 1)),

Amm%wm mmmmses.mwmmwm o3 coberton of Iematn LIess i contans a vaid OB conol
noTrtane foe BEg ooHigcion bs 05A4-D07E, Tha mem&mmtﬁﬂﬂWﬂWﬁ
Indasag the Hive B e Inkinutions, $eamh exieing doky. w&ammmmm mm-rm

The top of the 742-A features a general information section. Include the same
information as recorded in the general information section of the original 742
form. For more information, please review slide 5.

We wili touch on the other aspects of the form on the coming slides.



742-A
Enrollment and Applications

*General Information

4-1: Tokal nusmber of schools i LEA:

1.2: Total number of envolled students in EEAs:

1.4: Totat of applcations with ch
eligibility determinations:

Report all appiicati ng in & changed
deforminaltion due Ia the second rovisly process

1.3: Total number of apphcatlons:
Report ail applications subject lo sscond review

In 1-1, report the number of actual attendance centers.

« For example, if you are a K-12 school district and house all program participants
within a single building, the number of schools or institutions to record in letter Alis
based on the number of attendance centers reported to department of education.
Please reference section 1 of this presentation for details.

« This would have been previously filled out in 1-1A from the original form. Please fill in
your answer again on the 742-A form.

In 1-2, report the total number of enrolled students in the SFA or local education agency.

+ This would have been previously filled out in 1-1B from the original form. Please fill in
your answer again on the 742-A form.

In 1-3, report the total number of applications. All applications are subject to the second
review.

«  This would be the total of 4-1, 4-2, and 4-3 from the original form.

« Applications in which a student from an application has appeared on a direct
certification list are not to be part of the second review of applications.

In 1-4, report the total number of applications with changed eligibility determinations due to
the second review of applications.

« For a quick edit check, this value should be the sum of Column A 2&3, Column B
283, & Column C 2&3 from the below table. ‘

We will explain the below table in the coming slides.
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742-A

Results Table - Original Benefit Type

§-3* Reaufts of Seconit Roviaw tay Origginal Genefit Typo
]Poraach origlal Benaft ypa (A, 6. & Cﬂ reporting number of appkiatons for eack resull category U5, 2 & 3} and sub-categones (a, b, 2 ).

A. FREE-Categorically Eligible
‘based o docurneratian (o.g.
vy

8. FREEncoms

Cerifled as FRES based o

nize App

€. REBUCED PRICE-Income
Contifred a0 REDUTED FRICE based 6n
nComHOUSehoRE Size anpheatiin

. HO CHANGE:

gt 114, HO CHANGE:

LR Bl wo cnange:

2. Chinged 16 RESUCED PRICE:

s [z changed 1o REDUGED PRICE:

M2 Changed t FREE;

s, iscompicte appEustien erors

W Hio. Incompiete applicajien error

] o, incompiote appiication enior:

. COtRgerIGRE eIGbATY arron:

ik [ Gross income cattulation saorg

i }|b- Gress incoma cateulation error: | |

2. Other exrary 53 fle. Other error: [l | CALUUE Fo

o

[5. Changad to PAID: it HS Chenged to PAID:

sy || enanged o paD:

[a. incomplete appliceton esror: | £i7i -0z Hl 8. Incompiate application arres: i H|o sneompleto application arese:

lo, Categoricnt eligbiity evor: | B25E55 % {{b. Gross incoma cateulation errord FELTY b, Grass incuine eofculation srror 1

e Other erear ¢. Othes greos

28 e, Other ereoz:

At first glance, this results table can look a bit overwhelming. Let's take a look into the table
step-by-step.

+ The instructions at the top of the table first reference the original benefit type.
+ Al applications used to determine eligibility will be recorded in this table.

« Much like the results table in 5-8 of the originai form, our results wil! be organized based on
the original benefit determination of the application.

+ For example, all applications that were originally determined as free-eligible due to
income wili be recorded in the middle column, column B.

» For training purposes, the original benefit type column headers have been outlined in
green.

Next, we will look at reporting of the number of applications, for each result category.



742-A

Results Table - Result Categories

For each rignat bsnell e I, 5, & C) eSO ST ns; T s suicategorss . b, &

A. FREE-Categerically Ellfibls B. FREE-intome l L.REDUCED F;;I:I‘E-!nl:ome
Oerlifiod 85 FREE based on (g Certiied a3 FREE hasedon Cestified as REDUGED FRICE based on
BNAFTANSFOPIR f Siza app Fncomedoasenald size appicalion

T, MO CHAMGE: smrmmy B, HO CHANGE: CERERCIRM. RO CHANGE:

. Changed o RENUCED PRICE: | fiidse:RIL. Chonged to REDUCED PRICE: | Zimssy M2, Changed to FREE: Bl ]
n. Incommslet sppiication errar: | 577245 N, Incompleta application error | 2705554 e, Incomplete application erors | Lo sl
B, Caleoricat eligitidity grrar: 155855 116, Gross income caloutatton error] 50HEEE 1 b, Gross income caloulation errorr 5
e, Otner emors i 2 {]e Other emor 2 ||e otherereon:

3. Changed to PAIK prd T B Chianged 1o PAID: gz 13 Changed to PAID:
o Icomplote opplication error: | gic ™t (o, Encomplete eppilcation error: | s o, incontpielo application airer:
s, Categorical eligiblity amor: #7555 || b, Gross inceme alculation emor] BXFEE b, Gross income caleutasion emory 27
. Other error: i §|e. Gtherarror i Hle. Dther eiron
-

Now, we are looking at how to report the resuls for each application, from the
second review.

« Again, we will report the application results based on the original-
determination made.

+ For example, if an application was originally determined as free-eligible
based on income, but the second review of applications resulted in the
eligibility being changed to ‘reduced price’, we would identify the
application in number 2 of the middle column.

+ The middle column identifies that the application in our example
was originally determined as Free-based on income, and
number 2 indicates a change to reduced price in the
corresponding column.

» For training purposes, the results categories have been outlined in red.
* Number 1 indicates No change

» Number 2 indicates a change to free eligibility or reduced price
eligibility, depending on the original status

* Number 3 indicates a change to paid status
Next, we will take a look at the sub-categories identified on the resulis table.
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742-A

Results Table - Sub-Categories

1-3; Results of Second Revisw by Original Benefit Type i
For aach Siginat benefit ype {A, B, & C), post the number of applicaiions foz each msdl category (1. 2, & 3} an « -

A FRE.E, Categorielly Etigible B.FREEIncome G.REDUCED PRICEAacome
Cerified 85 FREE basord on docmmentation fe.g. Cerlified as FREE based on Lontified a5 REGUCED PRICE based on
SNAFTARFFDRIR s tnober] oo size Income/Mousehold $ze epplicalion

1. HO CHANGE: st 1. HO CHANGE: 1. NO CHANGE:

b, Changed to REDUCED PRICE: | 20 Hh2. Changed to REDUCED PRICE: | &

2, Lhanged & FREE:

b, Incomplete applicativn #fror:
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Here, we are looking at how to report the sub-categories based on a change to the eligibility of
an application by the 2™ review.

There are 3 different sub-categories identified in the results table.

+ Incomplete application error — which means that the 2™ review of the application observed an
incomplete application error, which resulted in a change to benefit type. An example of an
incomplete application would be missing income information or a missing signature.

+ This is identified on the training slide by the blue outline. — and lowercase a.

» Gross Income error, or categorical eligibility error - which means that the 2 review of the
application observed a gross income calculation error for an income-based application, or a
categorical eligibility error for an application with a case number. An example of a gross
income error would be making a mathematical error when calculating income.

« This is identified on the training slide by the gold outline. — and lowercase b.

+ Other error — which means that the 2" review of the application observed an other error with
an application that was not related to an incomplete application, gross income error, or
categorical eligibility error, which resulted in change of benefit status.

+ This is identified on the training slide by the purple outline. — and lowercase c.

+ Again, we will report the application results based on the original determination made.
» For example, if an application was originally determined as free-eligible based on
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income, but the second review of applications resulted in the eligibility being changed
to ‘reduced price’ due to an income error, we would identify the application in number
2 AND lowercase letter b of the middle column.

» The middle column identifies that the application in our example was originally
determined as Free-based on income, and number 2 indicates a change to
reduced price in the corresponding column. Further, we also identify what
resulted in the change to the application. This is done by identifying the
application in lowercase letter b - to indicate that an income calculator error
was originally made.

Please note that the sub-categories (identified by lowercase letters) are featured
under number 2, the Reduced-Price result category AND number 3, the Paid result
category.
» Only identify the application in the proper sub-category which corresponds
with the proper change of the result category.

+ Applications with no change would have no sub-categories to identify.

39



Questions?

* Only a limited number of
SFAs are required to
complete the second review
of applications.

* SFAs have been notified
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Send CANS the Report!

=" DOE.SchoolLunch@state.sd.us
® Fax: 605-773-6846

= Questions later? Contact us!
® Phone; 605-773-3413

If you are required to complete the second review of applications, submit the
additional form along with the original verification form to the CANS office.

We can be reached by email at DOE.SchoolLunch@state.sd.us or by phone at
605-77-3413.

Thank you.
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